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A.  INTRODUCTION 
 

This procedure outlines the necessary steps to complete a hazardous waste 
shipment with the appropriate forms to be in compliance with 40 CFR 262 
Subpart B, and 40 CFR 268.7.  It also incorporates Idaho State Universityôs 
specific procedures for the proper completion of a waste shipment. 

 
B.  PURPOSE 
 

The purpose of this procedure is to ensure compliance to hazardous waste 
shipping and storing regulations set by the Federal government and 
monitored by the Idaho Department of Environmental Quality (DEQ). 

 
C.  PROCEDURE 
 

After hazardous waste has been labeled with a start date and placed in the 
TAA, the waste can sit for up to 270 days before it must be sent for disposal 
[(40 CFR 262.34(e))]. 

 
To initiate a shipment, contact the disposal company and make an 
appointment for pickup.  They will need a complete inventory of the waste 
that is ready for removal in the TAA (see the procedure on TAA Inspection).   

 
During the pickup, ensure that the disposal company removes all waste 
slated for disposal.  The disposal company will provide you TSO staff with 
copies of the following forms: 

 

 The shipment manifest 

 The lab inventory packing list 

 The land disposal restriction (LDR) notification form 
 
The disposal companyôs manifest should be in compliance with 40 CFR 262 
Subpart B.  A copy of the LDR is provided to the university since the ISU 
does not determine the treatment of wastes before disposal [40 CFR 
268.7(2)].  A copy of the lab inventory packing list is provided to ensure the 
universityôs compliance with 40 CFR 268.42(c).  
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After the shipment, the TSO should receive the original manifest and a 
certificate of disposal from the disposal company to verify that the waste has 
been treated and/or disposed of in compliance with regulations.   

 
To complete documentation of the shipment, a ñHazardous Waste Shipment 
Cover Sheetò should be filled out.  This form is the cover sheet for the entire 
shipment paperwork packet, and must be placed at the front of the file.  All 
of the shipping paperwork listed on the ñHazardous Waste Shipment Cover 
Sheetò should be labeled as ñHazardous Waste Shipment (date)ò and 
placed in the shipment file.  The TSO staff member who is in charge of the 
shipment must initial all items on the ñHazardous Waste Shipment Cover 
Sheet,ò then date and sign the bottom of the form once the shipment is 
complete.  Finally, the file should be reviewed for completeness, signed and 
dated by the Director of the Technical Safety Office before the shipment 
packet is filed. 

 
D.  ATTACHMENTS 
 

Sample Waste Manifest 
Sample Lab Packing List 
Sample Land Disposal Restriction Form 
Hazardous Waste Shipment Cover Sheet 
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