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A. INTRODUCTION

According to 10 CFR 30.51, ISU must keep a record of byproduct
materials, showing their receipt, transfer and disposal. This record is to be
maintained for as long as the material is possessed and for three years

following its transfer or disposal.

EH&S assistant is software which ISU utilizes to keep an inventory of
radioactive materials used under its license. This tool has query functions
that provide ISU the means to monitor the amount of radioactive materials
being used as a function of the limit found in the general ISU license.

B. PURPOSE

The purpose of this manual is to describe the steps involved in
inventorying radioactive materials (RAM) used under the ISU license into
the EH&S database software, under different permit/program numbers.

C. REQUIRED MATERIAL(S)

Computer with access to EH&S software

User permit
D. PROCEDURE

Logging Into EH&S Assistant

1. Double click the EHS icon on your desktop to enter HP assistant

2. Enter a valid USER ID and PASSWORD

3. Click Login to enter the system

Entering RAM Inventories

Once you are logged into the system, the following page will appear.
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The menu bars of importance for inventory purposes are: Licensing information,
Inventory, Utilities and Exit. To enter the information of an isotope in the system:

1. From the main menu bar, click the “Inventory” menu bar
2. Select “Quick Isotope Entry” from the dropdown menu. This will bring up
the following page

[E RAM Inventory: Quick Isotope Entry 'I:Z_'.-;. ==l

Sor

Exit
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Add
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Edit

¥ Show Inventory of Pl
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] and 037152004 7] 0k |

|Ship Code Ilsotope |Tlans Code Lic. Line # |Petmit # |Disposed? Lab/Location |Receipt Activity |Unil|PI

" Received Between

3. “Show Inventory of PI” is selected by default, if not, select it. Each PI
name is associated with a particular program number (go to Athena —
tsoshare — User Permits; for the updated Responsible User/Program#
permit, for more information).

4. From the dropdown menu, double click on the appropriate Pl name under
whose program the isotope information has to be entered.

5. Click on the “Add” button on the top of the opened page. This will take you
to the “Adding RAM Inventory Record” page.

6. Add the RAM inventory record and click “Save” to save the entered
information, or “cancel’ to cancel the entered information and close the
“Adding RAM Inventory Record” page.
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7. To edit a particular inventory, select the corresponding number on “RAM
Inventory: Quick Isotope Entry” page and click the “EDIT” button or double
click on the corresponding inventory number to enter the “Editing Ram
Inventory Record” page.

Important Features on the “Adding RAM Inventory Record” Page

Pl [BREY " =|[Dr. Richard Brey

|zotope Z| Licenze Line ﬂ| Permit ﬂ|

Inventary # 09061 2000
Compound‘ j [~ Wolatile?
Physical Form =z Assay Detail
PO# Lot # Aszay Date: | 7/ -
T ti
ransatclolgg ‘THA j|Transfel Receipt Date: | / / -
“endor Code ‘ j|No Wendor Selected
—_l il i 0.00000
Vendor Catalng - Azsay Activity per Lnit
Lab‘ j|Lah nat found X of Units 1=
Requisition # = Total Activity | 0.00000
Comments| Rieceipt Activity 0.00000
Wolume 000000 ml
Il Check Permit Limits
E.‘i Pl Compliance Status|
[F| Permit Conditions
Contact | j Lab Phone
@ Package Inspection
Contact Ebail |
n Save | * Cancel |

1. Fillin the “License Line #” field
a. When adding the RAM inventory record for different isotopes, it is
important to choose the isotope that corresponds to the correct
license line number (Lic. Line #) so as to have the isotopes under
the appropriate categories (Sealed sources; Any, except sealed
sources; etc). More information about the Line # under which
different isotopes fall is found in the ISU License. The line #s in the
ISU License are designated using the letters: A, B, C, D, etc.
2. Fill in the “Assay Detail” box
a. The “Assay Date” represents the reference date of the isotope
while the “receipt date” represents today’s date i.e. the date on
which the inventory of the isotope is entered in EH&S assistant.
b. Make sure the unit of the activity entered matches that in the
“Assay Detail” section; else adjust the unit to match the unit in the
“Assay Detail” section.

Possible Problems that can be Encountered

One of the problems that can be encountered when entering the inventory of
an isotope in EH&S assistant is the absence of isotope information under the
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appropriate program number. To add this isotope information, the following
steps should be taken.

1.
2.
3

Login to EH&S assistant

Go to the “Licensing Information” menu bar

Select “Pl and Permit Information” from the dropdown menu. This will take
you to a page that looks like the one below

Prs and Permits
= - = = Sorted By:Pl_Name
=5 J " Permitl statts with: | | [@ Find  Show All

Add Edit Erase |Reports Exit
Principal Investigators

Pl Code [T F! Siatus Department Mame Institution | Pl Start Date [ID # -
BENNION  Bannion, John ACTIVE Enginssring 1sU 04/01/1995  528-70-3209
|_|BHUSHAN Bhushan, Alock ACTIVE Pharmacy 1su 09/22/1998  230-23-9391
| |BREY Brey. Richard ACTIVE Physics 1su 07/22/1934  383-80-5511
| |CROWELL Crowell, Dring INACTIVE Biology 1su 05/28/2008  326-58-5826
| |paLE Diale, Daniel ACTIVE Physics 1su 1043142008 027-50-2555
[»|DEVALD  [Bevand, Uesie 1ACTIVE Pharmacy 1su 04/16/2003  554-92-5034
| |DUNKER  Dunker. Roy ACTIVE Physics 15U 05/13/1995  519-86-0375
|_|FRAMCIS  Francis. Charles ACTIVE Hadiographic Scisnces 1su 298-50-8530
| |HUGHES  Hughes, Scott ACTIVE Geolagy 15U 04/011995  224-64-9573
HUNT Hunt, Alan ACTIVE Physics 15U 04/01/2003  362-96-5761 /;l
4 »
Sorted By: _Expiration_Date ([DESCENDING]) Permits for: DEVAUD
Permit #t |Type |Protocol Type|Permit Status  [internal Permit #|Inspector | Cumrent Amend. 1 [Last Action Date:
»[i10 R RAM Active [1]

Select the appropriate Pl name. This will cause the permit number to
appear in the bottom window of the page.

Double click on the highlighted permit/program # to go to the “Editing
Permit” page.

The “Isotope” button is selected by default, if not select it to see the list of
isotopes that have been entered under the permit/program number.

You will see a page that looks like the one below.

7.

= Editing Permit \HlL.=]
Pl [DEVALD [Br Leslie Devaud
Permit # [110 Current Armendment # | 0 Inkernal Permit &
Frotocol Tupe [Rat =] Inspecter | =]
Permit Status | Active =1
Sitevwisit | /4 -] Eermit Titls

Inspection Frequency

[ Jan ™ May [~ Sep
[~ Feb [ Jun [ Oct

[ Mar [ Jdul I Mow
apr [ Aug [ Dee
= save | > Cancel |
** Isotopes |7 workers B Labs A d Conditi Permit History Protocols T Meters/Instruments
“d Add Edit | Ef Archive| i Iransfer|
Isotope  |Compounds |Sealed? [Possession Limit  [Unit |Lic. Line i |
Bai33 ! Sealed Source - 0.01800 mCi 1D
Euigs Sealed Source - 0.02000 mCi 10
Ni-E3 Sealed Source - 0O1S00 Ci 1D

Click on the “Add” button to open the “Adding RAM Permit Limit Record”
page
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= Adding RAM Permit Limit Record

Pl [BENNION | [Dr. Jahn Benrion
|zotope ZI License Line # Sealed Source?
. Sealed Source Information
Pemit # |27 2
Model
Compounds v|  AddpE Serial
P ior Limit | | Single Source Limit
DFEeSSI0N Limi
# of Units Allowed

8. Click the button adjacent to isotope to see the isotope record list in the
database.

= Adding RAM Permit Limit Record

Pl [BEMNION _~|[Dr. John Bennion

|zotope zl License Line # Gl © 2 —
Lic. Line # |Sealed? |License Limik |Unil |Physical Form License i |Line # |Chemical Fuﬂ
1 b 5.00000 g Sealed Source =)
™ 200.00000 kg Solid metal 1 N
Con|_|-181 1D v 2000.00000 mCi Sealed Source 1 u}
r-88 14 37500000 mCi Ay, except zealed s 1 A
Posses: 88 o v 2000.00000 mCi Sealed Source 1 ]
1 A

Zn-B5 14 375.00000 mCi
4 | >

[ Clear Selection |

add | EEdr | TErase |

X

9. Scroll through the list and select the isotope with the appropriate Lic. Line
# by double clicking on the isotope (these isotopes have ISU license limits
which is different from program limits).

10.Add the possession limit as specified under the program’s permit and
save.

N/B

1. If the isotope with the appropriate Lic. Line # is not found in this list; click
the “Add” button at the bottom of the list to open the “Adding License
Record”. Add the isotope and the unit (which has for the same, i.e. uCi or
mCi, for the purpose of generating good reports).

2. If the isotope has not yet been entered in the “Adding License Record”,
then, from the main menu, click Utility— HouseKeeping— Half-Life. Click
“Add” to add the isotope and the appropriate half-life and save.

REFERENCES

10 CFR 30

EH&S Assistant
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